March 2015


March 5, 2015

Claiming Procedures

1. Claims are received by the Horsemen’s Bookkeeper in the Administrative Office.

2. The claim form must be completed 15 minutes prior to post time.

3. A claim will not be processed until payment is received by means of a cashier check, bank check, or cash.  Personal checks and third party checks will not be accepted.
4. The USTA claiming fee due at the time the claim is made is $35.00.  This can be paid separately or included with the claim payment.
5. Complete an IRS 8300 Form if the amount received in aggregate is greater than $10,000, except when the cashier’s check or bank check received is over $10,000.

6. If the claim is not approved by the judges, the monies are returned, the claiming form marked as void and kept on file, and the IRS 8300 Form marked as void and kept on file, if applicable.
7. The Horsemen’s Bookkeeper submits all monies received to the Director of Operations for deposit along with copies of the claiming paperwork including any checks received. 

8. The completed IRS 8300 is submitted to the Director of Finance for review before being filed with the IRS.
9. Annual statements are mailed to those individuals detailing any IRS 8300 Form activity sent to the IRS for claims made during the year.

10. The Horsemen’s Bookkeeper creates a check request for payment to the horse’s former owner for the amount of the claim, (not including sales tax) and a check request for payment to the USTA for the claiming fee.  These check requests along with copies of all claiming paperwork, (claiming form, checks, cash receipt) are then submitted to the Accounts Payable for processing. 

11. Accounts Payable will process the check requests upon receipt on the claiming authorization from the Clerk of Course or Racing Secretary.

12. Claim checks will be released based on the Purse Release Authorization instructions on file and the judges release of the purse.  Pickups will be available in the administrative office from the Horsemen’s Bookkeeper or Accounts Payable.
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